Unit  E  : A Lesson From a Devotee

Lesson Sixteen: Rewriting for Polish and Rewriting the Draft

    We have completed this Unit's study of REWRITING for  POLISH. Before  you go through your draft and make your PROOFREADING  and EDITING changes,  look at the REWRITING for POLISH section of the PROCESS CHECKLIST below: 

                         *      *      *

     When  rewriting for polish,  read slowly.  Use  proofreading marks  to note directly on your draft where changes  are  needed. You  may also make changes directly on the draft as you are going along.   Rewriting   for  polish  has  two  parts:   editing  and proofreading. Both can go on at the same time.

                        *    *    *    * 

     EDITING  consists  of checking for strength  in  paragraphs, sentences, and words.  

Strong paragraphs have--

   1. a topic sentence.

   2. each sentence sticking to the topic sentence.

   3. the sentences within the paragraph following in order. 

   4. no unnecessary sentences

Strong sentences use--

   1. the subject-verb-object sentences as the basic sentence.

   2. the active rather than the passive.

   3. a varieties of sentence structures.         

   4. no unnecessary words.

Strong words--

   1. give the exact meaning you want.

   2. are non-general, specific words.       

     PROOFREADING consists of checking for correct--

     1. form (letters, postcards, envelope)

     2. usage

     3. grammar

     4. verb tenses 

     5. spelling

     6. punctuation 

     7. capitalization 

           ************* * ************ * ************

    Now  begin  REWRITING  for  POLISH.    After  completing  it, bring your writing project to completion by following the PROCESS CHECKLIST'S  REWRITING--MORE THAN ONE DRAFT instructions  printed below.

           ************* * ************ * ************

    After the three REWRITINGS have been completed,  follow these steps to complete the project:

1. Neatly rewrite your project into  second draft.

2. Read your new, rewritten second draft for focus, development,    and polish.

3. Rewrite it again if necessary.

4. Get  response  on your draft by having a friend read  it  and       write his comments on the response sheet. 

5. Rewrite the draft  until it communicates just the message you    want it to. Sections may require more gathering of information    (prewriting) or more composing. 

6. After your project is finished, it can be  printed into a book    for others to read.

                         *      *      *
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